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Western Suffolk BOCES
Substitute Reimbursement Procedures 
Cosers A 506 & A 536
1. Estimate how many days you will be using substitutes so that teachers can attend Professional Development & Model Schools events (both at Western Suffolk BOCES and shared workshops with participating districts.) You can also use substitute reimbursement for in district professional development scheduled through BOCES. 

2. Calculate the sub pay you will need to cover these dates. Your district superintendent will submit a letter to increase the district commitment to COSER 506.15 or A536.015 for this cost (plus a 10% coordination fee). For example, if your district estimates using 50 subs to cover Professional Development events and your sub payment is $100 per day, your increased COSER commitment would be $5500 ($5000 plus $500 coordination fee.) 

3. All increased commitments for substitute reimbursement must be submitted to Western Suffolk BOCES by March 16, 2012 for the 2011-12 school year. 

4. The district is responsible for paying the substitute teachers. 

5. The district's business office will submit the Substitute Teacher Reimbursement form to Debbie Kennedy on a quarterly basis (or as appropriate).

6. The Substitute Teacher Reimbursement form will be submitted to the BOCES business office and reimbursement will be sent to the school district. 
Example of how this can work for you:

	        
	2010-11
	2011-12
	2012-13

	District pays subs
	$5000
	$5000
	$5000

	District pays 506
	$5500
	$5500
	$5500

	Reimbursement to district
	-$5000
	$5000
	-$5000

	Reimbursement 
(50% aid ratio)
	0
	-$2750*
	-$2750**

	Net Cost  of Subs
	$5500
	$2750
	$2750


*Aid from 2010-11 school year                  ** Aid from 2011-12 school year

